VTBEPX/IEH:
‘ U.0. IUpEKTOpa
» moc. GpyH3eHCKHUH

2oLy - Jlany3una H.O.
#402-o1 ot 01.09.2026r

MNOPSIOK
YBEJAOMJIEHUSI PABOTOJATEJISA O ®PAKTAX OBPAIEHUSA B HHEJISX
CKJIOHEHUSI PABOTHHUKA
K COBEPIHIEHUK) KOPPYIIIIUOHHBIX IIPABOHAPYILIEHUH

[. O01ue nojgoxeHus
1.1. Hacrosiumit ITopsinok yBenomnenust paboronarens o ¢akrax obpaiieHus B

nensx ckionenust paboruuka ['bOY COLL «OL noc. @pyH3eHCKUN K COBEPLICHHIO
KOPPYNUMOHHBIX MpaBOHApylmeHui (nanee cooTBeTcTBEHHO — [lopsinok, paboTHHK,

- Opranusauus), pa3paboTaH B COOTBETCTBUM cO craThell 11.1 denepanbHoro 3akoxa

cor 25 pekabps 2008 r. N 273-®3 "O npotuBoAeHCTBMM KOpPpyHuUMH' |

perjlaMeHTHpyeT MpoLeaypy yBeaoMieHus paboronarens o (akrax oOpauieHus B
Leasix CKJIOHeHUs paborHuka OpraHu3alMd K COBEPIIEHUIO KOPPYILMOHHBIX
MpaBOHAPYILUEHUH, a TaK)Ke PericTpaldd TAaKOro YBEJOMJIEHMsS W OpraHu3aluu
NPOBEPKU COJIEPIKALLUXCS B HEM CBECHUH.

1.2. OGs3aHHOCTD YBeIOMJIATH paboroxaresnsi 000 BceX ciydasix oOpalieHus
KaKuX-IM0O0 JIMI B LENAX CKJIOHEHWs pabOTHHMKAa K COBEPLICHUIO KOPPYMIHMOHHBIX
NpaBOHApPYLIEHHH, 32 UCKIIOYEHHEM ClTyuaeB, KOrja Mo AaHHbIM (akTaMm NpoBeJeHa
WJIK TIPOBOJIUTCS TIPOBEpKa, Bo3jaraercss Ha paboTHHKA.

1.3. PaboTHHMK, KOTOpOMY CTajl0 HM3BECTHO O (pakTe OOpalleHusi K HHBIM
pabOTHUKAM B CBS3M C MCIIOJHEHHEM JOJDKHOCTHBIX 00S3aHHOCTEH KaKMX-THOO JIHILL
B LIEJISIX CKJIOHEHHSI paOOTHUKOB K COBEPLICHUIO KOPPYNLIMOHHBIX NIPaBOHAPYLIEHUH,
BIIpaBe YBEJAOMJISTH 00 3TOM JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 MPO(UIAKTHKY
KOPPYINUMOHHBIX W MHBIX IpaBoHapywieHud B OpraHus3aluu, B COOTBETCTBMH C
HactosumM [Topsiakom.

1.4. YBenomnenue o ¢akrax oOpalleHUs] B LEJISIX CKIOHEHHs K COBEPLICHHIO
KOPPYNLHOHHBIX TPaBOHAPYIIEHH OCYIIECTBIseTCss paOOTHUKOM B IHUCbMEHHOMH
¢opmMe NpPOM3BOJBHO MM MO peKoMeHayemMoMy oOpasuy (mpuinoxenue N 1 k
HacrosiuieMy [Topsinky) He no3iHee pabouero aHs, CleAyIOLIero 3a JHeM oOpalleH s
K pabOTHHKY B LeNsIX CKJIOHEHHMS €ero K COBEpPLIEHUIO KOpPYIIIMOHHBIX
NPaBOHAPYIIEHUH IyTeM I[epejayd  yBeJAOMJIEHHMS  JOJDKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 3a palboTy mno mnpopuIakTUKe KOPPYNLHUOHHBIX M HHBIX
npaBoHapylweHuit B OpraHu3aluu, WJIM HamnpaBleHUs TaKOro YyBeJOMJICHHMS
aaMuHucTpauuu OpraHu3aluy 0CPeICTBOM IIOYTOBOM CBSI3H.

1.5. B cinyyae HaxoxaeHus: paboTHHKA B Ci1y)keOHOM KOMaHAUPOBKE, B OTITyCKeE,
BHE MECTa HAxXOX/IEHUsl OpraHU3aluu, OH 00s3aH B TEYEHUE CYTOK C MOMEHTa
NpUOBITUS K MECTy OCYIIECTBICHHsT CBOEH TpyloBOW (YHKUMH IUCbMEHHO



YBEIOMUTBH JOJKHOCTHOE JIULIO, OTBETCTBEHHOE 3a pPabOTy MO MPpOdUIIaKTUKE
KOPPYMIIMOHHBIX ¥ UHBIX MTPABOHAPYLICHUH, O (JaKTE CKIOHEHHS €T0 K COBEPILECHUIO
KOPPYILIMOHHBIX IIPABOHAPYIICHUA.

1.6. B yBemomiiennn O (akTe CKJIOHEHHUS K COBEPIICHHIO KOPPYMIIMOHHBIX
IIpaBOHAPYIICHUI YKa3bIBAETCS CIEAYIOIINE CBEICHUS:

1) momkHOCTB, ¢amuaus, UM, OT4eCTBO (IIPH HAIWYUHU) PYKOBOIUTEIS
Opranuzanum, Ha UMsi KOTOPOTO HaIpaBJISIETCSl YBEIOMIICHUE;

2) dammmus, uMs, oT4ecTBO (IPH HAIWYHMH), JOJDKHOCTh, HOMEp TejedoHa
pabOTHUKA;

3) Bce WU3BECTHBIE CBEACHUS O JIMIE, CKJIOHSIOUIEM K COBEPIICHHUIO
KOPPYNIIMOHHOTO MTPaBOHAPYIICHUS;

4) cyIIHOCTb MPEANOoIaracMoro KOppymniMOHHOTO MTPaBOHAPYIIICHUS;

5) criocoO CKIIOHEHUS K COBEPIICHUIO KOPPYHIITMOHHOTO NMPABOHAPYIICHUS;

6) nara, MeCTO, BpeMs CKJIOHEHHUS K COBEPIICHUIO KOPPYMIIMOHHOTO
MIPAaBOHAPYIICHUS;

7)  oOcrosiTenbCTBA  CKJIOHEHHMS K  COBEPHICHUIO  KOPPYHIIMOHHOIO
MIPaBOHAPYIICHUS;

8) JOMOJHUTENbHbIE HMEIOIKMecs MO (AKTy CKIOHEHHS K COBEPIICHHIO
KOPPYNIIMOHHOTO MTPAaBOHAPYIIEHUN TOKYMEHTHI.

VYBenomieHue AOMKHO ObITh JTUYHO MOJMNKUCAHO PAOOTHUKOM C YKa3aHUEM JIaThI
€ro COCTABJICHHUSI.

1.7. K yBEOOMJICHWIO MpPWIAralTCi BCE HMMEIOLIMECS  MaTepHUallbl,
MOATBEPKIAIOLIME 00CTOATEIHCTBA 00pAlIEHUsI K pA0OTHHUKY B LIEJISIX CKIIOHEHUS €r0
K COBEPILICHUIO KOPPYHIIMOHHBIX MPABOHAPYLIECHU.

1.8. B cooTBeTcTBUU cO cTaTheil 9 DenepanbHoro 3akona ot 25.12.2008 N 273-
®3 "O mpoTUBOJAEHCTBUM KOPPYNIUU'" HEBBINOIHEHHUE PAOOTHUKOM TpeOOBaHUM
[lopsinka sBIsieTCS TMpPaBOHAPYIIEHWEM, BIIEKYIIUM €ro YBOJbHEHHUE JIMOO
MPUBJICYEHUE €ro K HWHBIM BHUJAM OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOJATeILCTBOM Poccuiickon denepanuu.

II. ITpuem u perucrpauus yBeI1OMIICHUN

2.1. JIomKHOCTHOE JIMII0O, OTBETCTBEHHOE 3a paboTy Mo MNpodUIaKTUKE
KOPPYIUMOHHBIX W WHBIX IMpaBOHApYUICHUH, BEAET MPUEM, PETUCTPALUI0O U Y4YEeT
MOCTYNHUBIIUX YBEAOMJICHUN, oOecreurnBaeT KOH(UIECHIUATBHOCTh U COXPAHHOCTD
JAHHBIX, TTOJIYYEHHBIX OT PAOOTHHKA, CKIOHAEMOI0 K COBEPILICHUIO KOPPYNIIMOHHOTO
IIPaBOHAPYIIEHUS, a TAKXKE HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKOHOATeNnbCcTBOM  Poccuiickonn @enepanuu 32 pasriiall€eHHE MOJYYECHHBIX
CBEJICHUM.

2.2. YBeIOMJIEHHE PETUCTPUPYETCS B KYpPHAJIE PETUCTPALMM YBEIOMIIEHUH O
¢akTax oOpalieHus B IeJAX CKJIOHEHUS padOTHUKA K COBEPIICHUIO KOPPYIMIIMOHHBIX
npaBoHapyieHuil (nanee - Xypnan) (nmpunoxenue N 2 k Hacroswmemy [lopsaky).
Kypnan nomkeH OBITh 3aperuCTpUpPOBAH, NPOLIUT, MPOHYMEPOBAH M 3aBEpPEH
neyaTbl0 W MOAMHUCHI0O  OTBETCTBEHHOIO 3a paboTy 1o  mnpoduiIakTUKe
KOPPYNIMOHHBIX M MHBIX NpaBoHapyuieHuil nauua. B JKypHan BHOCHUTCS 3amuch O
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PErMCTPAalMOHHOM HOMEpE YBEIOMIJICHHs, JAaTe€ MW BPEMEHM PETUCTPALMHU
yBeZoMIIeHHs, (aMUIIMM, WMEHH, OT4YecTBe paOOTHHUKA, TMPEICTAaBUBIIETO
YBEIIOMJIEHHE, KpPaTKOM  COJICPXKAHUHM  YBEJAOMIICHMS, KOJIMYECTBE  JIMCTOB
yBeZoMIIeHHsI, (aMUJIUM, HMEHHU, OTYECTBE pa0OTHHMKA, 3apErHCTPUPOBABIIEIO
YBEIIOMJICHHE, U €T0 TOAMHCH.

2.3. Tlocme peructpamuu ysenomieHuss B JKypHalie 3aloOJIHSETCA TalloH,
KOTOPBIM COCTOWMT W3 JBYX YacTEW: TaJIOHA-KOpEIIKa W TaJlOHa-yBEJIOMIICHUS
(mpmwtoxxerne N 3 k Hactosmiemy [lopsiaky). PaOoTHHMKY BbIaeTcsi MOj POCIHUCH
TaJIOH-YBEJOMJICHUE C YKa3aHUEM JAHHBIX O JIMLE, IPUHABIIEM YBEIOMJICHHUE, JAThI
Y BPEMEHU €T0 PEruCTpaluy, a TAIOH-KOPELIOK OCTAETCSA Yy AOJDKHOCTHOTO JIMIA,
OTBETCTBEHHOTO 3a paboTy 10 mNpodUIAKTHKE KOPPYIIIMOHHBIX W HWHBIX
IIPABOHAPYIIECHUN.

B cnydae ecnm yBemOMIIEHHE NOCTYHNWIO IO IIOYTE, TaJOH-YBEAOMIICHUE
HaIpapisieTcsi pabOTHHKY, HAIMpaBUBIIEMY YBEIOMJICHHE, MO IOYTE 3aKa3HbIM
ITUCBMOM.

OTka3 B perucTpanuu yBEIOMIICHHUS, a TaK)K€ HEBbIJaya TAJIOHA-YBEIOMJICHHUS
HE JIOIyCKaIOTCH.

III. Opranuzanus NpoBEPKHU CONECPKAIIUXCS
B YBEJOMJICHHUSX CBEICHUN

3.1. 3apeructpupoBaHHOE YBEAOMJICHHME B TOT K€ JEHb MEPEHacTcs Ha
paccMoTpeHue paboToAaTeN0 WM JIMIY, €ro 3aMeuarolmeMy, JUisl MPUHATHS
penieHust 00 opraHu3aluy MPOBEPKHU COJIEPKAIIUXCA B HEM CBEICHHM.

3.2. PaGoronarens Mo pe3ynbTaTaM PACCMOTPEHMSI YBEIOMIJICHHUS MPUHHUMAET
pemieHre 00 OpraHu3aly MPOBEPKH COAEPKAIIMXCA B YBEAOMIIEHMU CBEICHUN U
Ha3Ha4yaeT OTBETCTBEHHOE 3a MPOBEACHUE MPOBEPKHU (akTa OOpaleHUs B LEIX
CKJIOHEHHUSI pab0OTHUKA K COBEPIICHUIO KOPPYHIMOHHBIX IpaBOHAPYILIEHUMN
JOJKHOCTHOE JIMLO.

3.3. Opranuzanus NpoOBEPKU CBEICHUN O (paKTax CKIOHEHHS paOOTHHKA K
COBEPIIECHUIO KOPPYNIMOHHBIX IPAaBOHAPYIIEHUH WM O CTaBIIMX H3BECTHBIMU
dakTax oOpaleHuss K UHBIM PAaOOTHHKAM C aHAJOTUYHOU IIEJIBI0 OCYIIECTBIISETCS
JOJKHOCTHBIM JinioM OpraHu3aiuy, OTBETCTBEHHBIM 3a paboTy MO MpoduiakTUKe
KOPPYNUMOHHBIX W  MHBIX MPaBOHAPYIIEHW BO  B3aUMOJACKHCTBUHM, MpU
HEO0OXOAMMOCTH, C IPYTUMH NoApa3zaesieHuaMu OpraHu3aiui.

[Ipu mpoBeneHUU NPOBEPKU NPEICTABICHHBIX CBEIECHUN JOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a paboTy 10 MNPOPUIAKTUKE KOPPYMNIMOHHBIX M  HHBIX
IIpaBOHAPYILIEHUN, BIIPABE:

- MPOBOAUTH Oecellbl ¢ pabOTHUKOM, MOJABIIUM YBEIOMJEHHE (YKa3aHHBIM B
YBEJOMIICHHH );

- TOoNy4yaTh OT paOOTHUKA TOSCHEHUS 10 CBEJICHUSM, H3JI0O)KEHHBIM B
YBEJOMIJICHUU;

- U3y4aTh MpeACTaBICHHbIE PA0OTHUKAM MaTepHAaIIbI;

- MOJIy4aTh MH(OPMALIMIO M0 0OCTOATEILCTBAM, YKA3aHHBIM B YBEIOMJICHUU, Y
Ipyrux (U3AYECKUX JUI] MOCPEICTBOM IMPOBEACHUS Oecell U MPEACTABICHUS C HX
corjacusi TMCbMEHHBIX MMOSICHEHNUH U JJOKYMEHTOB;



- COBEPLICHUSA HWHBIX JACUCTBUM M  MEPONPUATUH, IPELyCMOTPEHHBIX
JEHCTBYIOIIUM 3aKOHOIATEIbCTBOM, BEAOMCTBEHHBIMH U JIOKAJIbHBIMU AKTaMHU.

3.4. IlpoBepka CBeACHHUH, COACPNKALIMXCA B YBEIOMIICHUH, OCYIIECTBIIACTCS
JOJDKHOCTHBIM JuioM OpraHu3aliuy, OTBETCTBEHHBIM 3a paboTy MO Mpo(uiIakTUKe
KOPPYIILIMOHHBIX U UHBIX IIPABOHAPYLIEHUH, B MpeeiaX CBOMX MOJIHOMOYNN B CPOK,
He npesblmaromui 10 mHel ¢ gaTel perucrtpauuu yBenomieHus B JKypnaue. Ilo
OKOHYAaHHH MPOBEPKH MATEPHUAIIbI IPOBEPKU BMECTE C IIPUIIATa€MbBIMU TOKYMEHTaMU
NPEJICTaBISIIOTCS  JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 32 paboTy 1O
npoduIaKTUKE KOPPYNIMOHHBIX M UHBIX MPaBOHAPYLICHHUH, pabOTOIATENI0 UIH €T0
NPEACTABUTENIO JJIi NPUHATUS PELICHHs 00 OOpallleHWH B MPAaBOOXPAHUTEIbHBIC
OpTaHBbI.

3.5. J0JKHOCTHOE JHMI0, OTBETCTBEHHOE 3a paldoTy 1o MNpopuIaKTUKE
KOPPYNIMOHHBIX M WHBIX [PABOHAPYUIEHWW, B TEYEHHE 7 JHEN YBEIOMIISIOT
pabOTHUKA, HAPABUBILIETO YBEIOMIIEHUE, O IPUHATOM PELICHUH.



[Tpunoxenue N 1

K [lopsanky yBenomieHus
paboronarens o hakrax
oOpalleHHs B IEJSIX CKIOHCHHUS
pabOTHHKA K COBEPILICHHIO
KOPPYIIIMOHHBIX PaBOHAPYIICHUH

Pexomenyemerit oOpasenn

PyKOBOI[I/ITeJ'I}O Oopranuv3anun
(,Z[OJ'DKHOCTL, HauMMCHOBaHHC opraHmauI/m)

OoT

(pamuust, UMs1, OTYECTBO, JOIKHOCTh, KOHTAKTHBIH TeaedoH)

YBegomiaenue
0 ¢axTe oOpaleHNs B LeJISIX CKIOHEHHS Pa0OTHHKA K COBEPIIEHHUIO
KOPPYNLIHOHHBIX IPABOHAPYLICHHI

Hacrosimm yBenomisio, 4ro:
1)
(omucanue 00CTOATENBCTB, MIPU KOTOPHIX CTAJIO U3BECTHO O CIy4yasx oOpalieHus
K pa0OTHHKY B CBSI3U C UCTIOJTHEHUEM

UM JOJDKHOCTHBIX 00SI3aHHOCTEH KaKUX-JIMOO JIUI] B I[EJIIX CKIOHEHUS
€ro K COBEpPILIECHUIO KOPPYILIMOHHBIX

IpaBOHApYLIEHUN)

(mara, mecto, BpeMs)
2)

(mopoOHBIE CBEJIEHHS O KOPPYIIIMOHHBIX TPAaBOHAPYILIEHUSIX, KOTOPbIE

J0JKeH ObLT ObI COBEPIINTH PAOOTHUK IO MPOChOE OOPATUBIINXCS JIHIL)

3)

(Bce u3BECTHBIE CBEJICHUS O (PU3MUECKOM (FOPUANYECKOM) JIUIIE, CKIOHSIOIEM
K KOPPYIIIHOHHOMY MTPaBOHAPYIIICHHIO)
4)
(crioco0 1 006CTOATENLCTBA CKIIOHEHHS K KOPPYIMIIMOHHOMY ITPaBOHAPYILIEHUIO,
a Takke nHpopmarus 06 oTkaze

(cornacnn) pa6OTHI/IKa NPUHATD NPCIJIOKCHUC JINLA O COBCPIICHUN KOPPYINIIMOHHOT'O

IIPaBOHAPYLICHHUS )
(moamuce) (MHULIUATIBL U (paMUIIHS)
(mara)
Peructparus: N or" " 20 1.




KYPHAJL
perucTpainuu yBeAOMICHHH 0 dakTax

oOpallleHus B IENSIX CKJIOHEHUs paOOTHHUKA

(HaMMEHOBaHUE OPTraHU3ALNN)

K COBCPIICHUIO KOPPYHIUOHHBIX npaBOHapymeHI/Iﬁ

[Tpunoxenue N 2

K [lopsaky yBenomieHus
paboronarens o hakTax
oOparieHus B IENSIX CKIOHCHUS
paboTHUKA K COBEPLICHUIO
KOPPYIIIMOHHBIX TPAaBOHAPYIICHUN

N | Homep n nara CaenieHus 0 pabOTHHUKE, T10/1aBIIEM YBEIOMIICHHE Kparkoe conepxxanue | ®.M1.O. nuua, mpUHABILETO
/11 | PerucTpanuu YBEJOMIICHHS YBEJOMIICHHE
YBEIOMIICHHUS ©.1.0. JIOKYMEHT, JOJKHOCTh TenepoH
YAOCTOBEPSAIOINI
JUYHOCTh
1 2 3 4 5 6 7 8




TAJIOH-KOPEIIOK
N
VBegomiienne
[Ipunsito ot

(®.1.0. paboTHHKA)

Kpatkoe conep:kanue yBeJOMIICHUS

(TIOAMHUCH U TOJKHOCTB JIMIIA, IPUHSBIIETO
YBEIOMIICHIE)

"o 201 1.

(Tmomurck uIa, MOTYIUBIIETO TAIOH-YBEIOMIICHIIE)

no 201 .

TAJIOH-YBEJOMJIEHUE
N
YBenomiieHue
[Ipunsto ot

(®.1.0. paboTHHKA)

Kpatkoe conepxanue yBeTOMICHH

YBegOoMIIEHUE IPUHSATO:

(®.1.0., 10IDKHOCTS JINIIA, TPUHSBIIIETO
YBEIOMIICHHE)

(HOMED 10 KypHAITY)

"o 201 .

(moan¥ch JOMKHOCTHOTO JIUIA, TPHHSBIIETO
YBEIOMIICHHE)

[Tpunoxenune N 3

K [lopsinky yBemommenus

pabotomatens o pakTax

oOpalieHus B LEIIX CKIOHEHUS

paboTHHKA K COBEPIICHUIO KOPPYMIIMOHHBIX
[IpaBOHAPYLICHUM

PexoMenayembIiii oOpaser




